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JIOJDKHOCTHA MHCTPYKLIA
«TOYKA POCTA»
MBOY BMO «MakapoBcKasi OCHOBHAsl IIKO0JIa»

1. O6mue moJIoKeHus
1. PykoBoauTEIb CTPYKTYPHOTO MO/Ipa3/CICHH yapeskIenns 00pa3oBaHus Ha3HAYACTCS HA JIOTIKHOCTH

1 0CBOGOXKIAETCS OT Hee IPUKA30M JUPEKTOpa yUPEKACHHS.

2. Ha I0MKHOCTB PYKOBOJUTENS CTPYKTYPHOTO MOAPa3/ICIeHIs Ha3HAyaeTCs JIMIO, MMEIOIIee BBICIIES
npodeccHoHanbHOe 00pasoBaHMe M CTAK paGoTEl He MeHee 2 JIET Ha MeJaroruyeckux UIH
PYKOBOZSIIMX JIOJDKHOCTSAX B YUPEKACHHAX, OpraHM3alMsX, Ha NPEANPHATHSIX, COOTBETCTBYIOMIHNX
npodumo paboTs! YUPEKACHHA obpa3oBaHHs.

3. PyKoBOIMTENb CTPYKTYPHOTO MOAPA3ACIICHIA yapesaeHus 00pa3oBaHUs J0KEH 3HATD:

3.1. Koucturymuio Poccniickoi ®eepauy.

3.2. 3akonsl P®, MOCTAHOBJIEHHS M PEMICHUA [IpaBuTenscTBa P® 1 OpraHoB yNpaBJIeHH
06pa3oBaHHEM 10 BOIIPOCAM 06pa30BaHys ¥ BOCTIATAHNS 00yJaromuXCst (BOCTIATAHHUKOB).

3.3. KOHBEHIIHIO 0 TIpaBax pebeHKa.

3.4. Ilegaroruky, IeIarOrM9ECKyI0 TICHXOJIOTHIO, JOCTHXKEHUS COBPEMEHHOM
[CHXOJIOTO- TIeIarorudeckok HayKH U MPaKTHKH.

3.5. OcHOBBI (PU3HNOTOTHH, THTHCHBI.

3.6. Teopuio ¥ METO/BI YTIPaBJICHAA 06pa3oBaTeNbHbIMH CHCTEMAMH.

3.7. OCHOBBI SKOJIOTHH, SdKOHOMHKH, IIpaBa, COLMONOTHH.

3.8. Opranu3auio (anchoso-xoas{ﬁCTBeHHoﬁ JIeSTENLHOCTH YUPeXKICHHS.

3.9. AIMUHHCTPAaTUBHOE, TPYIOBOE X034 CTBEHHOE 3aKOHOATENILCTBO.

3.10. TIpaBuia 1 HOPMbI OXPaHBI TPY/A, TeXHUKH 0e3011aCHOCTU H IPOTHBOIIOKAPHOH 3aIATEL.

4. PyKOBOAHMTENb ~ CTPYKTYPHOTO IOZIpa3/ieNiecHusl  YUPEIKICHU 06pa3oBaHHs ~ MOTYMHACTCA
HENOCPEICTBEHHO MPEKTOPY YIPEKICHH.

5. Ha BpeMs OTCYTCTBHsS PYKOBOJIMTEI CTPYKTYPHOTO IOZPA3/IeIICHAS yupexaeHns o0pa3oBaHus
(kOMaH/IMPOBKa, OTIYCK, GolIe3Hb, TIp.) €r0 0OA3AHHOCTH HCTIONHACT JIHIO, HA3HAYEHHOE TIPHKA30M
JUpEKTOpa  YUPEeKICHHS. JlanHoe JIUILIO, npuoGpeTaeT COOTBETCTBYIOIIAC nmpaBa M HECET
OTBETCTBEHHOCTh 32 Ka4eCTBEHHOC H CBOEGBPEMEHHOE HCIOTHECHHEC BO3JIOKEHHBIX Ha HETO
06s13aHHOCTEN.

I1. lonxcnocmuble obazanHOCMU
PyKOBOAHTEID CTPYKTYPHOTO TI0/ipa3aeNeHus yIpeKACHAL o0pa3oBaHus:

1. PyKOBOJIMT JI€ATETBHOCTBIO CTPYKTYPHOTO [10/ipa3ielieHHs YIpeKICHAA 06pa3oBaHusL.

2. OpraHusyeT o6pazoBaTeNbHbIHA MPoLece A BHEypOUHYIO AESTENbHOCTD o6yuaromuxcs B «Touke
pocTay.

3. O6ecreunBaeT . BBHIIOJHCHAC y4eOHBIX ~ TJIAHOB, 06meobpa3oBaTebHbIX 1 porpaMm
JIOTIOJTHUTENBHOTO 00pa30BaHHA. i

4. TIppHUMAET MEPHI 110 METOHUEeCKOMY 00eCTeUeHHIO y4eGHO-BOCIIUTATENBHOTO npolecca.



yTBep)KI[CHO IIPpUKAa30M OUPEKTOPaA

MBOY BMO «Makaposckast OLL»

or 01.02.2023 1. Nel3

JOJDKHOCTHAA NHCTPYKLUA PYKOBOIUTEJIA
«TOYKA POCTA»
MBOY BMO «MaxkapoBcKasi 0CHOBHAs IIKO0JIa»

. O01Me moJ1oKeHus
1. PykoBoauTENb CTPYKTYPHOTO TIOIPA3ACTICHHS YIPEIKICHIS 00pa3oBaHus Ha3HAYACTCS HA JIOJDKHOCTh

1 0CBOOOKIAETCS OT HEE TIPUKA30M IUPEKTOPA YIPEKICHHS.

2. Ha omKHOCTD PYKOBOIUTENS CTPYKTYPHOTO TIOIPa3/IeIeHUs] HA3HAYAETCS JINI0, UMEFOIIEe BBICIIEE
npodeccnoHaIbHOE 00pa30BaHWE W CTaX pabdOThI HE MEHee 2 JIeT Ha TeJaroruveCKuX WM
PYKOBOJISIINX JOJDKHOCTSIX B YUPEKJICHHUSX, OPTAHU3AIMSIX, HA TIPSATPUATUSIX, COOTBETCTBYIOIUX
npoGuiTo paboThl YUpEKIECHUST 00pa30BaHUSI.

3. PykoBoamTeNh CTPYKTYPHOTO MTOIPA3/ICICHUs YIPEXKICHHSI 00pa30BaHMUS I0JI7KEeH 3HATD:

3.1. Koncturynuro Poccuiickoit deneparum.

3.2. 3akonbl P®, mocranoBnenus u pemenus [IpaBurenpctBa PP um opraHoB ympaBieHHS
o0Opa3oBaHHEM 110 BopocaM 00pa30BaHMs U BOCIUTAHUS 00ydarouxcsi (BOCIUTAHHUKOB).

3.3. KonBeHnuio o mpaBax peOCHKa.

3.4. Tlemaroruxy, eJIArOTHYECK YO TICHXOJIOT IO, JOCTH)KCHUS COBpPEMEHHOU
MICUXO0JIOr0- EAarorn4eckoi HayKu U MPaKTUKU.

3.5. OcHOBBI (U3HUOIOTHHU, TUTUEHBI.

3.6. Teopuro u MeTOABI yIIpaBIEHUS 00pa30BaATEIHHBIMA CHCTEMAMH.

3.7. OCHOBBI 3KOJIOTHH, SKOHOMHUKH, IPaBa, COIIMOJIOTHH.

3.8. Opranmsanuo GUHAHCOBO-XO3IUCTBEHHOM NEATEIHPHOCTH YUPEKIACHHUS.

3.9. AIMUHUCTPAaTUBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOIaTENIbCTBO.

3.10. [IpaBuiia 1 HOPMBI OXpaHbl TPYyJa, TEXHUKH 0€30MaCHOCTU U MPOTUBOMOKAPHOMN 3aIlIUTHI.
4. PykoBOOUTENb  CTPYKTYPHOTO  TOAPA3JCICHUS  YUPEKICHUS  OOpa3oBaHMsl  MOAYUHSAETCS

HEMOCPEJCTBCHHO AUPEKTOPY YIPEHKJICHUS.

5. Ha Bpemsi OTCYTCTBHSI PYKOBOJMTEIS CTPYKTYPHOTO TOJPA3JICICHHS YYPSKICHUS OOpa3oBaHUs
(KOMaHJIUPOBKaA, OTITYCK, OOJIC3Hb, Ip.) €ro 00S3aHHOCTH HCIIOJIHSCT JIMIO, Ha3HAYCHHOE MPUKAa30M
IMPEKTOpa yupexacHus. JlaHHOe IMIo, NPUOOpETaeT COOTBETCTBYIOUIME IpaBa W HECET
OTBETCTBEHHOCTh 3a KAa4eCTBEHHOEC M CBOEBPEMCHHOE HCIOJHEHHE BO3JIOKCHHBIX Ha HEro
0053aHHOCTEH.

Il. onstcnocmuvie o6sa3annocmu
PykoBoMTE H CTPYKTYPHOTO MOIpa3/ACICHUS YIPEXKICHHS 00pa30BaHUS:

1. PyKoBOAUT IEATENBHOCTBIO CTPYKTYPHOTO OJPA3IeICHUs YUPEXKACHUS 00pa30BaHUs.

2. Opranusyetr oOpa3oBaTeNbHBIN MpPOIECC U BHEYPOUHYIO JEATENbHOCTh oOydaromuxcsi B «Touke
poctay.

3. ObecnieunBaeT  BBINIOJHEHHWE  Y4eOHBIX MJIAaHOB, 00mIE00pa3oBaTEeNbHBIX M MPOTrpamMMm
JOTIOJTHUTEIBHOTO 00pa30BaHMSL.

4. ITpuHUMAaeT MephI 10 METOJMUECKOMY 00eCIIeUeHHI0 YUeOHO-BOCITUTATEIBHOIO Mpoliecca.



5. OpranmsyeT 3akIIOUeHUE JIOTOBOPOB C 3aUHTEPECOBAHHBIMHU TPEIANPUATHUAMU, YUPESKICHUIMU U
OpraHu3aUsIMH IO MOJITOTOBKE KapPOB.

6. ObecneunBaeT koMIuiekToBanue LlenTpa oOydaromumucs (BOCIUTAHHUKAMH).

7. Co3maeT HEOOXOIUMBIC COIMATBHO-OBITOBBIE YCIOBUs OOydaromuMmcsi (BOCIUTAaHHHKAM) H
pabOTHHUKAM yUPEKICHHS.

8. [IpuHUMaeT Mepbl TI0 COXPaHEHUIO KOHTHHTeHTa 00yJaronuxcs (BOCIIUTAHHUKOB).

9. BHOCHT TIpesIOKEHHsI PYKOBOJICTBY YUPEKICHHS I10 MO00PY U paCCTaHOBKE KaJpOB.

10. OO6ecnieunBaeT pa3BUTHE M YKpPEIUIEHHE ydeOHO-MarepuanbHOW 0a3bl lleHTpa, coxpaHHOCTH
000pyZIOBaHUS U MHBEHTAPS, COONIO/ICHIE CAHUTAPHO-TUTHEHHYECKIX TPEOOBaHUI, IPaBIII 1 HOPM
OXpaHBbI TPyJla ¥ TEXHUKU OE30MaCHOCTH.

1. IIpasa
PykoBouTens CTpyKTYpHOTO MOAPA3CICHNs YIPEKIEHN 00pa3oBaHus BIpaBe:

1. 3HaKkoMHTbCA C MPOEKTaMHU pEIICHUH PYKOBOJCTBA YUPEKJEHUS, KACAIOIIUXCS JESITeIbHOCTH
MOApa3IeJICHUsI.

2. Y4acTBOBaTh B OOCYKICHHH BOIIPOCOB, KACAIOMIMXCS HCIOJHAEMBIX WM JIOJDKHOCTHBIX
o0s3aHHOCTEH.

3. BHOocHTB Ha paccMOTpeHHE PYKOBOJICTBA YUPEXKICHUS MPEIIIOKESHUS TI0 YITYUIICHHIO JeITeTbHOCTH
CTPYKTYPHOTO MOJpa3/IeieHHUS.

4. Ocy1ecTBIATh B3aUMOJEHCTBHE C COTPYAHUKAMH BCEH OpraHU3aIiu.

5. [IpuBnexkaTh BcexX CHNEHMAIMCTOB K PELIEHUIO 3a]lad, BO3JIO)KEHHBIX Ha JAaHHOE CTPYKTYpHOE
nojapasfesnienne (eciau 3TO MPEeAyCMOTPEHO TOJO0XKEHUSIMH), €CIM HET - TO C pa3pellieHus
PYKOBOJUTEIIS YUPEKICHHUSI 00pa30BaHMUs).

6. [TonnuceBaTh ¥ BU3UPOBATh JOKYMEHTHI B IIPEJiEax CBOEH KOMIIETEHIIUH.

7. BHOCUTB TpEJIOKEHHsI O MOOUIPEHUM OTIMYMBIIMXCS PAaOOTHHUKOB, HAJOXKEHUU B3bICKAHUN Ha
HapyIIUTEIEH MPOU3BOACTBEHHON U TPYAOBOW JUCIUTUIMHBI.

8. TpeboBaTh OT pyKOBOJCTBA YUPEIKICHHSI OKa3aHHsI COAEHCTBUS B UCIIOJHEHUU CBOUX JIOJIKHOCTHBIX
00s13aHHOCTEH U TpaB.

IV. Omeemcmeennocmeo
PykoBoaHTE b CTPYKTYPHOTO TOIPA3ACICHHUS YUPEKICHU 00pa30BaHKs HeCeT 0TBETCTBEHHOCTh:

1. 3a HeHamIexalllee HCIOJHEHHE WM HEHUCIOJIHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSIIEH JOHKHOCTHOM HWHCTPYKLMEH, - B IMpelenax, OMNpeaesIeHHbIX
JIEUCTBYIOIIMM TPYJIOBBIM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanum.

2. 3a mpaBOHAPYILIECHUS, COBEPIICHHbIC B IPOIECCE OCYIIECTBICHUS CBOCHU NEATEIBHOCTH, - B
npezaenax, OINPENENICHHbIX JECUCTBYIOIIUM aJIMHHUCTPATUBHBIM, VYIrOJOBHBIM U T'PAXKIAHCKUM
3akoHOJIaTeNnbcTBOM Poccuiickor denepannm.

3. 3a mpuUYMHEHHE MaTepHalbHOTO yiiepba - B Ipeaenax, OMNPeAeNEHHBIX JACHCTBYIOUINM
TPYIOBBIM U I'PaKJAHCKUM 3aKoHOAaTenbcTBOM Poccuiickoit denepanu.

5. 3ak/II04nTe/IbHbIE M0JI0KEHUS
5.1. Hacrosimas I0/DKHOCTHasE MHCTPYKLIMs pa3paboTaHa Ha ocHoBe IIpocdeccuonambHOro

craHzapra, yrBepxkaeHHoro IIpumkasom MunHucTepcTBa Tpyna M coUManbHOW 3amuThl Poccuiickon
®enepaunn ot 08.09.2015 Ne 613H.

5.2. JlaHHas TOJKHOCTHAs MHCTPYKIUS OINpeJesieT OCHOBHBIE TPYJIOBble (YHKIMH pabOTHHKA,
KOTOpbIE MOTYT OBbITh JOIOJIHEHbI, pPACUIMPEHbl WJIM KOHKPETU3UPOBAHBI JOMOIHUTEIbHBIMU
COTJIALICHUSAMHU MEXK/y CTOPOHAMH.



5.3. JlomkHOCTHas MHCTPYKIUS HE JIOJDKHA MPOTHBOPEYUTH TPYIOBOMY
COTJIAIICHUIO 3aKIIOYEHHOTO MEXAy paboTHUKOM © paboromarenem. B ciyuae
IIPOTUBOPEUUS, IPUOPUTET UMEET TPYAOBOE COIJIALICHUE.

5.4. JlomxHOCTHAsT HMHCTPYKIHS  HM3TOTaBIMBAECTCSA B  JBYX  MICHTUYHBIX
AK3EMILISIpaxX U yTBEPHKIAETCsl PYKOBOJUTENIEM OpraHUu3altu.

5.5, Kaxnplii  3K3eMIULSIp  JaHHOTO  JIOKYMEHTa  IOJIHKCHIBA€TCS  BCEMHU
3aWHTEPECOBAHHBIMU JIMIIAMH U TIOJICKUT JIOBEICHHUIO /10 paOOTHUKA MO POCITUCH.

5.6. OmMH W3 MOJIHOCTHIO 3aIMOJHEHHBIX JK3EMIUBIPOB TOUICKUT 00sA3aTeIbHON
nepenadye pabOTHUKY I UCIOJI30BAHUS B TPYJOBOU JESTEIBHOCTH.

5.7. O3HakomJieHHE pabOTHHKA C HACTOSIIEH JOJDKHOCTHOM — HMHCTPYKLMEH
OCYIIIECTBJISIETCS TIPU TIpUEME Ha padoTy (10 OANMKUCAHUS TPYAOBOTO JI0TOBOPA).

5.8. ®akT o3HaKOMIIEHHS pPAaOOTHHKA C HACTOSIIEH JOJDKHOCTHOM WHCTPYKIUEH
MOATBEP)KIAETCS MOJNUCHI0 B 3K3EMIUISIpE JIOJDKHOCTHOM MHCTPYKIMH, XpaHALIeMCs Y
paboronaTens.

C J10JKHOCTHOM MHCTPYKIIMEN O3HAKOMMIICS

20 ropna.

OK3eMIUTsIp TaHHOW MHCTPYKIIMU Ha PYKH TTOTYyIUIT

"o 20 rona.
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