Ipunoxenne 2
K MpuKa3y qupekTopa mkoasl Ne 7 ot 19.01.2022

JOJDKHOCTHAAA HMHCTPYKIMA PYKOBOJUTEJIA
«TOYKA POCTA»

1. O0ue moJ10KeHus

1. PykoBomuTens CTPYKTYpPHOTO MOJPA3JEICHUsT YUYpPEKICHHs o00pa3oBaHUS Ha3HAayaeTcs Ha
JOJDKHOCTh M OCBOOOXK/1a€TCs OT HEE NMPUKA30M JUPEKTOPA YUPEKIACHUS.

2. Ha 10/KHOCTh PYKOBOJHUTEIIS CTPYKTYPHOTO MOPa3eICHUs Ha3HAYACTCS JIIIO0, HMEIOIIEEe BBICIIIEE
npodeccroHaabHOe 00pa3oBaHHWE M CTaX pabOThl HE MeHee 2 JIeT Ha IMeJarorhyecKux HWin
PYKOBOISIIMX JOKHOCTAX B YUPEKICHUAX, OPraHU3aLUAX, HAa NIPEANPUATUAX, COOTBETCTBYIOIIUX
npouITio paboTHI YUpekACHHUS 00pa30BaHUSI.

3. PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHNS YUPEKACHUS 00pa30BaHMs H0/IZKEeH 3HATh:

3.1. Koncturynuto Poccuiickoit denepanuu.

3.2. 3akonsl P®, nocranoBnenus u pemenus [IpaButensctBa PD u opraHoB ympaBieHUs
oOpa3oBaHMEeM 10  BONpocaM  o00pa3oBaHHMS H  BOCIHUTAHUSA  OOYYaAIOIIMXCS
(BOCTIMTAaHHUKOB).

3.3. KonBeHuio o nmpaBax peOCHKa.

3.4. Ilenaroruky, MeJarorunyecKyro MICUXOJIOTHIO, TOCTHKEHUS COBpPEMEHHOM
IICUXOJIOrONEJarOrNYeCKO HaAyKU U MPAKTUKH.

3.5. OcHOBBI (PHU3HOIOTHH, TUTUECHBI.

3.6. Teopuro 1 MeTO/IbI yIpaBiIeHUs: 00pa30BaTEIbHBIMU CHCTEMAMHU.

3.7. OCHOBBI 9KOJIOTUH, SKOHOMHKH, [TPaBa, COL[UOJIOTHH.

3.8. Opranm3anmto (HUHAHCOBO-XO3SIMCTBEHHOH JIEATENFHOCTH YUPEKICHNUS.

3.9. AAMUHUCTpATHBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOAATEIBCTBO.

3.10. IIpaBuna 1 HOpMBI OXpaHbI TPY/1a, TEXHUKHU O€30MIACHOCTH U MPOTUBOINOKAPHOH 3aILUTHI.

4. PykoBoauTeNnb  CTPYKTYpPHOTO  TOJpPA3JENICHUS  YUpEXKAEHUs  0o0pa3oBaHMsA  MOAUMHSETCS
HENOCPEACTBEHHO IUPEKTOPY YUPEKICHUS.

5. Ha Bpemst OTCYTCTBHSI PYKOBOJIHUTENS CTPYKTYPHOTO MOPA3ICIICHUS YUPSKICHUS 00pa3oBaHUS
(KOMaHMPOBKa, OTITYCK, OOJIE3Hb, IP.) €ro 003aHHOCTH UCIIOJIHSET JIMIIO0, HA3HAYCHHOE TPUKA30M
JIUpeKTOopa yupexaeHus. JlaHHOe JHI0, TPUOOpPETaeT COOTBETCTBYIOIIME TMpaBa W HECET
OTBCTCTBCHHOCTh 34 KA4UCCTBCHHOC U CBOeBpeMeHHOG HUCIIOJITHCHHUEC BO3JIOKCHHLIX HaA HECTO
00513aHHOCTEH.

II. /lonscnocmmunlie 06a3annocmu

PykoBoauTenb CTPYKTYPHOTO MOAPA3eNeHUs YUPEkKACHUS 00pa30BaHMs:

1. PyKoBOIUT NIEATENBHOCTHIO CTPYKTYPHOTO MOJIPA3/IeeHus YUpEKIeHU 00pa30BaHusl.

2. Opraam3yeT 00pa30BaTeNbHBIA MPOIECC W BHEYPOUHYIO AEATENBHOCTH oOydarommxcs B «Todke
pocTay.

3. ObecnieunBaeT  BBINOJIHEHHWE  Y4YeOHBIX  IJIAHOB,  0OMIEO0pa3oBaTeNbHBIX W HPOTrpaMM
JOTIOTHUTEIBHOTO 00pa30BaHUS.

4. ITppHUMAET MEPHI IO METOINYECKOMY O00ECIIeYeHNI0 YIeOHO-BOCITUTATEILHOTO TIpoliecca.



5. OpranusyeT 3aKk/II04YEHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMHU IPEANPUATUSAMH, YUPEKICHUSIMU U
OpTaHU3aIMsIMH IO TIOJITOTOBKE KapPOB.

6. ObecneunBaeT komruiekToBanue LlenTpa oOyyarommmucs (BOCIIUTAHHUKAMH).

7. Co3maer HEOOXOAMMBIE COLHUAIBHO-OBITOBBIE YCIOBHS OO0yYaromuMcs (BOCIMTAaHHHKAM) U
pabOTHUKAM yUpEeXKICHHS.

8. [IpuHUMaeT MephI 10 COXPAHEHUIO KOHTHHIEHTA 00y4YaroIuXcsi (BOCIIUTAHHUKOB).

9. BHOCHT TIpeIIoKeHHS PYKOBOJICTBY YUPEXKICHHSI 110 ITOA00PY M pacCTaHOBKE KaIPOB.

10.  OOGecneumBaeT pa3BUTHE W YyKpeIUICHHE y4eOHO-MaTepuanbHOU 0asbl LleHTpa, coXpaHHOCTH
000pyIOBaHUsI M HHBEHTAPsI, COOJIIOJICHHE CAHUTAPHO-TUTHCHUYECKUX TPEOOBAHUM, IPABUII U HOPM
OXpaHBI TPYZla ¥ TEXHUKHA OE€30MACHOCTH.

1I1. IIpaga

PykoBouTeNnb CTPYKTYPHOTO MOIpa3iesieHus: yupexKIeHusl 00pa3oBaHus BIpaBe:

1. 3HaKOMHUTBCSI C TMPOEKTAMH PEIICHUM PYKOBOJCTBA YUPEXKICHHS, KACAIOIIUXCS IEATEIbHOCTH
MIOAPA3ACIICHHUS.

2. YyactBoBaTh B OOCYXIEHHU BOIIPOCOB, KACAIOIIUXCS HCIHOJTHSAEMBIX UM JIOJDKHOCTHBIX
00513aHHOCTEA.

3. BHOCHTB Ha paccMOTpEHUE PYKOBOJICTBA YUPESIKICHUS MIPEITIOKEHHS TI0 YIIYUIICHUIO JeSATSIbHOCTH
CTPYKTYPHOT'O IOJIpa3/IeJICHUs.

4. OcyuiecTBIATh B3aUMOICHCTBUE C COTPYAHUKAMU BCEIl OpraHu3aIui.

5. [lpuBnekaTh BCEX CHENHMAIMUCTOB K PEIICHUIO 3a/ad, BO3JIOKCHHBIX Ha JIAaHHOE CTPYKTYpHOE
noApazzieyieHne (ecid 3TO MPETyCMOTPEHO TOJIOKEHUSAMH), €CIM HET - TO C pa3pelieHHs
PYKOBOJUTENS yUPEKICHUS 00pa30BaHUs).

6. [ToamuceIBaTh ¥ BU3UPOBATH JOKYMEHTHI B IIpE/Ieax CBOCH KOMITETEHIIUH.

7. BHOCUTH TIPENJIOKEHHS O TOOIIPEHUH OTJIMUMBIIUXCS PAaOOTHUKOB, HAJIO)KEHHHM B3BICKAHUN Ha
HAapyLIUTEIEH MTPOU3BOACTBEHHON U TPYAOBON JUCHMUILIMHBI.

8. TpeboBaTh OT pYKOBOJCTBA VYUPEKICHUS OKa3aHUS COACHCTBHS B HCIOJIHEHUH CBOHX
JOJDKHOCTHBIX 00sI3aHHOCTEH U TIPaB.

1V. Omeemcmeennocmeo

PykoBomuTeNb CTPYKTYPHOTO TIO/Ipa3/IeNieHUs] yUPEKICHHS 00pa30BaHNs HeceT O0TBETCTBEHHOCTh:

1. 3a HeHaaJIe)Kalllee HWCIOJHEHHE WM HCEUCIIOJIHECHHE CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM MHCTPYKUMEW, - B NpeAenax, ONPEeAeIeHHbBIX
JIEWCTBYIOIIMM TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickon denepanun.

2. 3a mpaBOHApYLIEHUs], COBEPILIEHHBIE B MPOLIECCE OCYIECTBICHUS CBOEH NEATENbHOCTH, - B
npezenax, OIPEACIICHHBIX JIeUCTBYIOMIUM aIMUHUACTPATUBHBIM, YTOJOBHBIM M TPaKIAHCKUM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

3. 3a mNpUYMHEHHE MaTepuaIbHOrO Yyiiepda - B Tpeaenax, OINPeAeTeHHBIX JAeWCTBYIOIINM
TPYAOBBIM U TPAXKJAHCKUM 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

5. 3akiI04uTeIbHBIC TOJT0KEHHUS
5.1. Hacrosiimasi MOKHOCTHasE WHCTPYKIUS pa3paboTaHa Ha ocHoBe IIpodeccronambHOTO
craHzapra, yrBep:kaeHHoro lIpukasom MuHucTrepcTBa Tpylda M COLMAIBHOM 3amuThel Poccuiickon

®enepauuu ot 08.09.2015 Ne 613H.
5.2. JlaHHasi JOPKHOCTHAsI MHCTPYKIMSI ONPEAEIsIeT OCHOBHbBIE TPYAOBble (DYHKIIMU PaOOTHHKA,
KOTOpbIE MOTYT OBbITh JONOJHEHbI, PACHIMPEHbl WM KOHKPETU3UPOBAHBI JIOMOJHUTEIBbHBIMU

COIJIAIICHUSAMU MEXAY CTOPOHAMH.



5.3. JIomKHOCTHasT HMHCTPYKLUHUS HE JODKHA HPOTUBOPEYUTH TPYAOBOMY COIJIAILIEHUIO
3aKJIIOYEHHOT0 MEXIy pabOoTHHKOM U paboTonareneM. B ciydae mpoTuBopeuusi, MPUOPUTET UMEET
TPYAOBOE COIJIALLIECHUE.

5.4. JloikHOCTHasT WHCTPYKLHMS W3rOTaBIMBAETCA B JIBYX MJIEGHTUYHBIX 3K3EMIULIpaX MU
YTBEPKAACTCS PYKOBOJUTENIEM OpraHU3aIlHH.

5.5. Kaxnplii sk3eMIUIslp JAaHHOTO JOKYMEHTa IOJIMUCHIBAETCS BCEMHU 3aMHTEPECOBAHHBIMU
JMIIAMU 1 TTOJJICKUT TOBEJCHUIO /IO PAOOTHHUKA MO/ POCTIHCh.

5.6. OguH W3 TOJIHOCTHIO 3alOJIHEHHBIX SK3EMIUIPOB TOMJICKUT OO0S3aTENbHONW mepenaye
pabOTHUKY ISl UCTIONB30BAHUS B TPYJOBOU JESTEIbHOCTH.

5.7. O3HakomIileHHE PabOTHHKA ¢ HACTOSIICH JOJDKHOCTHON MHCTPYKIIMEH OCYIIECTBISETCS MPH
npreMe Ha padoTy (0 MOAMUCAHUS TPYAOBOTO JOTOBOPA).

5.8. ®@akT 03HaKOMJIEHUS paOOTHHKA C HACTOSIIEH JOIDKHOCTHON MHCTPYKIIUEH MOATBEPKAACTCS
MOJMKUCHIO B SK3EMILIAPE JTOJDKHOCTHON MHCTPYKIIMH, XpaHslieMcs y paboTtoaarers.

C J10J5KHOCTHOM MHCTPYKLIMEN 03HAKOMUIICS

20 ropa.

9K3eMHJ’IHp HaHHOﬁ I[OJ'I)KHOCTHOﬁ HHCTPYKIUHU ITOJTYINJTT

20 ropa.
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